NGUYEN THI TU TRINH

# Mar 26, 1995

& Female

. (+84)964 409 873

B© nguyentutrinh0104@gmail.com.

Q@ 71/40 Cong Hoa, Ward 4, Tan
Binh District, Ho Chi Minh City,
Viet Nam.

OBJECTIVE

o Work in a flexible and stimulating
environment that | can make use
of all of my competence to
contribute to the prosperity of the
Company.

Draw on my legal knowledge,
business knowledge, experience
and soft skills to develop myself
professionally.

SKILLS

English
Office
Teamwork

Public Speaking

6 EDUCATION

HO CHI MINH UNIVERSITY OF LAW AUG 2014 - JUL 2019
Major: Administration and Law.

GPA:3.08/4.0.

CERTIFICATIONS

Bachelor of Laws degree (advanced program) issued by H6 Chi Minh JUL 2019
University of Law. Graded: Good.

Bachelor of Business Administration degree (advanced program) JUL 2019
issued by Ho Chi Minh University of Law. Graded: Good.

Course completion certificate in term of ‘Master of Ceremonies” JUN 2019
issued by the Youth Culture House of Ho Chi Minh City. Graded:

Distinction.

TOEIC Certificate with score 645 issued by IIG Vietnam. MAR 2019
MOS EXCEL Certificate issued by Microsoft. AUG 2018
MOS WORD Certificate issued by Microsoft. JUL 2018
Course  completion  certificate  in  term  of international MAY 2018

payment” issued by Foreign Trade University. Graded: Excellent.

Course completion certificate in term of “export - import practice and FEB 2018
international business" issued by Foreign Trade University.
Graded: Above Average.

e WORK EXPERIENCE

OFFICE OF JUSTICE OF PEOPLE'S COMMITTEE OF DISTRICT 1 MAY 2019 - JUNE 2019
Trainee

Main responsibilities:

- Review and manage the legal documents such as administrative decisions, civil status
documents.

- Research and give legal opinion on Judgements in regard to Viet Nam Land Law and related
documents.

- Assist to photocopy and scan documents.

Recognition and Gains:

- Accumulate experience and have more trial in law field.

- Improve legally critical thinking and problem solving skill.

- Knowledge tips in researching and giving advice to legal case.

- Cultivate office skills such as document storage skill, photocopying machine operator skill.

9 HONORS & AWARDS

‘Student of Five Good Aspects”_Faculty Level issued by Ho Chi Minh 2016
University of Law.

‘Student that merits praise due to important contributions to class 2019
management during the course” issued by Ho Chi Minh University of
Law.



@ ACTIVITIES

MID-AUTUMN FESTIVAL PROGRAM (FACULTY LEVEL, HO CHI JUL 2015 - AUG 2015
MINH UNIVERSITY OF LAW).
Volunteer.

- Organize events.

HO CHI MINH CITY COMMUNIST YOUTH UNION OCT 2017 - NOV 2017
Volunteer of Creative Youth Program

- Support the leaders in preparing process.

- Control and manage supporters for every small event.

BLOOD DONATION CENTER APR 2018 - AUG 2018
Volunteer.

- Obey all the regulations on blood donation.
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NGUYEN TH] TU TRINH

¢ 26/03/1995

& NI

. (+84)964 409 873

B© nguyentutrinh0104@gmail.com.

Q@ 71/40 Cong Hoa, Phutng 4, Quan
Tan Binh, TP. H6 Chi Minh, Viét
Nam.

KY NANG
Tiéng anh

Tin hoc van phong
Lam viéc nhom

Thuyét trinh

MUC TIEU NGHE NGHIEP

o Ap dung nhiing kién thic da hoc
va kinh nghiém da tich Iy dé phat
trién ban than, cdng hién va mang
lai gia tri cho Cong ty.Co ca hoi
duoc hoc tap, trau doi va thang
tién trong cong viéc, dugc lam viéc
trong moi truong nang dong va
than thién.

6 HOC VAN

DAI HOC LUAT TP. HO CHi MINH.
Chuyén nganh: Quan tri luat.

Diém trung binh tich Ity: 3.08/4.0.

CHUNG CHi

8/2014 - 7/2019

CU nhan Luat chat lugng cao dugc cép bdi Truong Dai hoc Luét 7/2019
TP.HCM.

Xép loai: Kha.

Cr nhan Quan tri kinh doanh chat lugng cao dugc cap bdi Truong Dai 7/2019
hoc Luat TP.HCM.

Xép loai: Kha.

Chumg chi ‘nguoi dan chuong trinh” dugc cdp bdi Nha Van hda Thanh 6/2019
nién TP.HCM.

Xép loai: Gidi.

Chung chi Toeic 645 dugc céap bdi 1IG Viét Nam. 3/2019
Chiing chi MOS EXCEL dugc cap bai Microsoft. 8/2018
Chimng chi MOS WORD duac cap bai Microsoft. 7/2018
Chimg chi 'nghiép vu thanh toan quéc té"duge cap bdi Truong Dai 5/2018
hoc Ngoai thuong TP.HCM.

Xép loai: Xuat séc.

Ching chi ‘nghiép vu xuat nhap khau va kinh doanh quédc té"dugc 2/2018

cép bai Truong Dai hoc Ngoai thuong TP.HCM.
Xép loai: Trung binh - kha.

e KINH NGHIEM LAM VIEC

PHONG TU PHAP - UY BAN NHAN DAN QUAN 1, TP. HO CHI 5/2019 - 6/2019
MINH

Thuc tap sinh.

Trach nhiém:

- Xem qua, sap xép va gop y cdc tai liéu phap ly nhu cac du thdo céc quyét dinh hanh chinh
ctia Uy ban nhan dan Quan 1, gidy t& ho tich.

- Nghién ctru va dua ra y kién tir géc do phép ly doi véi cdc vu dn con vuéng mac thude Iinh
vuc Luat dat dai theo quy dinh cda phap luat Viét Nam.

- HO trg photo va scan cac van ban.

Thanh tuu:

- Tich Ity dugc kinh nghiém va nhiing trai nghiém hitu ich trong linh vuc phép ly.

- Céi thién tu duy phép ly va cédc k§ nang gidi quyét van deé.

- Hoc hai dugce nhitng céch thirc va tha thudt trong viéc tra ctu céc van ban phap luat va dua
ra cac quan diém tu van phu hop véi cac quy dinh clia phap luét hién hanh.

- Trau doi céc k§ ndng van phong.



Q GIAI THUONG

Sinh vién 5 t6t cap Khoa ndm hoc 2015-2016.

Gidy khen cua Hiéu Trudng Truong Dai hoc Luat TP.HCM vé viéc sinh
vién cé nhiéu déng gdp trong cong tac quan ly Iép trong suot nién
khoa Dai hoc.

@ HOAT DONG

TRUONG DAI HOC LUAT TP.HO CHi MINH - CHUONG TRINH VUI
HOI TRANG RAM (DOAN KHOA QUAN TRI).
Tinh nguyén vién.

- T6 chic su kién.
DOAN THANH NIEN CONG SAN TP. HO CHi MINH.
Tinh nguyén vién.

- HO trg Thanh Doan trong viéc t6 chic sur kién Tudi tré séng tao.

2016

2019

7/2015 - 8/2015

10/2017 - 11/2017

- Kiém sodt va sap xép cac nhém ho trg vién cho timg chuong trinh nhd trong su kién.

TRUNG TAM HIEN MAU NHAN PAO
Tinh nguyén vién.

- Tuan tha cdc quy dinh vé hién mau nhan dao.

4/2018 - 8/2018
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