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VI TRI UNG TUYEN

KE TOAN, NHAN VIEN VAN PHONG, KHO

MUC TIEU NGHE

K¥ nang gidi & moi phan hanh ké toan va tré thanh ké toan tong hop

NGHIEP
KHANANG VA PAI HQC KINH TE TP.HCM 2008 — 2012
BANG CAP - Chuyén nganh: KE TOAN

- Xép loai: KHA - 7.5

NGOAI NGU': TOEIC 540

TIN HQC

- Bing B Tin hoc

- Thanh thao: Microsoft office, dac biét Excel

CHUYEN MON

- Nghiép vu Ké toan, Bao cao Thué GTGT, TNDN, TNCN, Bao céo tai chinh,
Céc bao cao phuc vu nhu cau quan ly.

- Sir dung phan mém K& toan: MISA, FAST, TTSoft, NAVISION

KINH NGHIEM
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KE TOAN KHO, ADMIN KHO : 06/2016 PEN NAY
CONG TY CP PAITAN VIET

Nganh nghé: Nhap khau va phan phdi

Cong viéc chinh:

Ké toan kho : Lam héa don, phiéu xuét kho, phiéu van chuyén hang hoa
- Tao hoa don va phiéu xuat kho trén hé thong

- Invakep ching tir chuan bi cho bd phan giao nhan.
- Nhap va tao ching tir vin chuyén hang noi bo

- Sép xép luu trir chung tir, hoa don

- Theo ddi hoa don giao hang, hda don huy

- HO trg kiém ké dinh ki

Admin kho: Theo doi chung tir, hoa don da giao hang

- Nhap dit lidu giao hang, tinh doanh s6 cho giao nhan
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- Cap nhat cc nguyén nhan giao hang thanh cong, that bai
- Kiém soat don hang da xuat

- HO tro thu tién

- Ghi nhén tién tam @mg cac chi phi tam phat sinh & kho

- Ddi chiéu t6n kho, chi thi thué kho ngoai

- Theo ddi bao dudng dinh ky hé thdng, thiét bi kho

KE TOAN HANG HOA - DOANH THU : 5/2013 — 4/2016
CONG TY CPSX TAN VIET XUAN (VIXUMILK)

Nganh nghé: San xuat sira va cac san pham tir sita

Cong viéc chinh: Quan 1y hé thong hang hoa va doanh thu, gia vén.

- Lap phiéu nhap — xuét kho trén hé thong.

- Theo ddi Nhap — Xuit — Ton.

- Kiém tra chting tir, hoa don véi thi kho: dam bao nhap du, xut ding.

- Theo ddi doanh thu, chi phi ctia: hang ban, hang khuyén mai, hang ting, hang
bén tra lai, hang hu hong can xtr 1.

- Xu ly sai sot giita cac bén giao, nhan, van chuyén.

- Dinh ky kiém ké, d6i chiéu sd thuc té va sb sach, xir 1y chénh léch, quy trach
nhiém.

- Quan ly, thiét 1ap quy trinh giao nhan.

- Béo c4o doanh thu, gia von, chi phi ban hang va chi phi lién quan.

- HO tro ké toan truong trong viéc ra soat nhp li€u, hach toan ké toan cua cac bd
phén khac.

Ngoai ra con hd trg phong ké toan khi ¢6 vi tri trong: tinh gia thanh, xuat hoa don,

theo doi cong no phai thu, tinh chiét khau theo doanh sb, kiém tra thué GTGT, quan

1y dir li¢u khach hang...

KE TOAN TONG HOP : 8/2012 — 4/2013

CONG TY TNHH BT

Nganh nghé : Mua ban cac thiét bi dién cong nghiép va dan dung
Cong viéc chinh: Ké toan — Hanh chinh vin phong

- Tiép nhan don dit hang.

- Giam sat, kiém tra nhan vién Sales.

- Soan thao hop ddng, theo ddi cong no.

- Hach toan ké toan, xuét hoéa don, tinh luong, thu — chi.

- Béo cdo thué GTGT, TNDN, ...
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- Lam viéc véi cac co quan chie ning: BHXH, Thong ké, Thué..

CA NHAN

PIEM MANH

- Ty tin v6i cong viée, siéng nang, rat can that
- C6 kha nang lam viéc nhém va doc lap .

- Thich nghi nhanh, chiu dugc ap lyc cao

PIEM YEU

- Han ché vé chiéu cao

-t mé long vé cudc song riéng
- Thang tinh.

QUAN PIEM
- Ctr budc 10i s& toi
- Hay suy nghi van dé theo hudng tich cuc

THAM KHAO
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NGUYEN THI THU THAO
Cong ty CPSX Tan Viét Xuan
Ké toan truong - Dién thoai: 0835 1229 39

BUI THI MINH TRINH — 10/04/1990



Bui Thi Minh Trinh

KCD 8B Truong Tho Bong, P.Truong Quang Trong, TP Quang Ngai.
Dién thoai: 079.741.9883.

Email: btmt.trinh(@gmail.com.

PON UNG TUYEN

Kinh guri: B6 phan tuyén dung .

Qua theo doi va tim hiéu thong tin, to1i dugc biét hién nay cong ty dang co nhu cau tuyén
dung nén t6i viét don nay dé ing tuyén tai Quang 'Ngai, voi mong muén tim dugc mot cong viée
phu hop tai qué nha, xa hon nira 1a déng goép va gan bo 1au dai voi cong ty.

T6i tot nghiép chuyén nganh Ké toan cua truong DH Kinh Té TPHCM va da co kinh
nghiém lam viéc chinh thirc véi vai tro 13 ké toan tong hop trong mot cong ty thuong mai va ké
toan hang héa — doanh thu cho mot cong ty san xuat sita. Toi c6 thé sir dung phan mém ké toan
MISA, FAST, NAVISION dé hach toan ké toan. Toi c6 kha ning lam viéc doc 1ap cling nhu lam
viéc nhom kha tot, dong thoi chiu dugc ap luc cao. Toi tu tin minh ndm bat cong viéc nhanh. Vi
vay, voi nén tang kién thirc ma toi da hoc cung voi kinh nghiém lam viéc trong thoi gian qua va
sy giup do, hod tro tir phia cong ty t61 6 thé hoan thanh t6t nhitng cong viéc duoc giao. La mot
ngudi can than, nang nd, ludn luén mong mudn hoc hoi, cong voi su quan tam tdi cong viée, toi
nghi d6 1a nhitng diéu can dé tré thanh mot ngudi luén hét minh véi cong viée va thanh cong.

Cudi ciing t6i mong mudn quy cong ty s& xem xét vi tri ma to1 ing tuyén. Mic khac néu
xet thy t6i co thé phu hop véi vi tri khac c6 thé dong gop tot hon cho doanh nghiép thi t61 van
san 1ong. Mong muon 16n nhat cua toi la duoc lam viéc gan nha. Téi co thé cung cap thém

nhitng thong tin can thiét khac néu c6 yéu cau. Moi théng tin c6 thé lién lac véi t6i qua dién
thoai hoac email bat ctr Itiic nao.

Xin chan thanh cam on.

Nguoi Gmg tuyén

Bui Thi Minh Trinh
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SOCIALIST REPUBLIC OF VIETNAM

THE PRESIDENT OF

THE UNIVERSITY OF ECONOMICS HO CHI MINH CITY

has conferred

THE DEGREE OF BACHELOR

OF ACCOUNTING

Upon: Ms BUI THI MINH TRINH
Date of birth; 10 April 1990
Year of graduation: 2012

Degree classification: Good

Mode of study: Full-time

Ho CH Minh Clty. 28 durse 2012

Reg. No: K.34-2784
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CONG HOA XA HOI CHU NGHIA VIET NAM

HIEU TRUGNG
TRUONG DAI HOC KINH TE TP. HO CHI MINH

cap
BANG CU NHAN
KE TOAN

Cho: Ba Sae Ty Al ink Trink
Ngay sinh: 10/4/1990

Nam ot nghiép: 2082

Xép logi 16t nghigp: Kha

Hinh thire dao tgo: Chinh quy
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Bui Thi Minh Trinh
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